*Employee:
«First_Name» «Surname»
Employer:


Dromcollogher Community Enterprises Ltd.
You will be employed primarily as   __«Role»____. (please read your job description)  Your employment with the company will commence on the 27/2/2012.   It will terminate on the «end_date».  Unless informed otherwise by DSP (formally know as FAS).  This is a fixed term contract of employment and therefore the provisions of the Unfair Dismissal Acts, 1977 to 1993, will not apply to the termination of this contract where such termination is by reason only of the expiry of this fixed term.

You will be required to be flexible in this position and must be prepared to undertake such other duties as may be assigned to you by the employer from time to time for example bleeding of radiators and horticultural work.  Such duties can be outside of the area of your normal work especially as at times the Day Care Centre is closed and may be for such subsidiary companies as the company may require.

Team Work
Whilst working on the Dromcollogher Community Enterprises Ltd. DSP (formally known as FAS) Project you are a member of a team that includes all the DSP (formally known as FAS) Participants, as such you are required not alone to be responsible for the work you undertake yourself but to be responsible for the work done by the team.  This means we work not independently but interdependently.   As a consequence of this all staff members are to treat their colleagues, the sponsor, and the general public with courtesy, manners and respect.

Terms of work.

Length of work:

The maximum single period of work for any participant is 52 weeks.  A participant may be re-engaged for subsequent periods, where approval has been authorised by DSP/FAS. 

Hours of work:
Participants are required to work for a period of 39 hours per fortnight.  The sponsor may agree with FAS for this period of work to be arranged in various combinations, e.g.

39 hours every second week, hours every week, in combinations of full or half days or 2.5 days per week. 

Training

At time of writing the training on CE is under review, we anticipate that all required work related training will be undertaken.
Vetting
Everyone working with vulnerable children or adults are required to be vetted.  You will be supplied with a garda  vetting from with you will need to return to the Project Vetting Office.  This does not get returned to the supervisor or DSP (formally known as FAS).
Team meetings

We aim to have at least 4 team meetings a year with an upper limit of 10.  Their main purpose is to review training.  
Attendance record:

All participants must sign an attendance (timesheet) record for each daily work period they work and this record must be available for inspection by DPS/FAS on request.

Allowances:

Allowance grant rates for participants are set by the Government and DSP/FAS.

For voluntary Sponsors gross and net allowances should be signed for by the project participants.

Dependency status:
A participant’s allowance level is determined by their dependency status as verified by the Department of Social Welfare to DSP/FAS.  If a participant’s dependency status changes he/she must immediately inform FAS or the department of Social Welfare.

Wages

Wages are due to be paid by Fridays as per date on AWS sheet supplied by DSP (formally known as FAS). 
TAX -P.A.Y.E.
All CE payments to participants are assessable for Income Tax purposes.  However the actual amount payable by any individual will depend on his/her Tax Free Allowance.

Participants should contact their local Tax Office to secure a Tax Free Allowance Certificate.

Pension - PRSAs

Every individual on the DSP (formally known as FAS) Project is offered the option of a Pension from the AIB.  If you are interested in taking out a PRSA please let the Supervisor know.

P.R.S.I.
Sponsors are exempted from paying the Class A employer’s contribution but will pay PRSI at Class A9/J9 at 0.5%.  The department of Social Welfare has produced a special leaflet outlining the arrangements and benefits relating to PRSI.

Public Holidays:

Participants are entitled, to 4 hours per bank holiday which occurs whilst during this contract.

Holidays must be taken within the 52 week period or not at all.  Participants are entitled annually to ten and half days holidays on a pro rata bases.  If one terminates their contact and has taken more holidays than is due to them this will be deducted from the pay and/or a refund will be requested.  Participants may not receive payments in lieu of holidays.
There are no other holiday entitlements.
Christmas or Easter holidays.
The sponsor may re-arrange the work schedule immediately before/after Christmas or Easter to allow a short block of time off in addition to the public holidays.  However, no such arrangement shall have the effect of reducing the overall amount of time (26 weeks equivalent) which each participant works over the 52 weeks of the project or of postponing  the project completion date.

Sick Leave:
Certified (under review with DSP (FORMALLY KNOWN AS FAS))

Each participant is entitled to claim up to 7 full days certified sick leave annually, on a pro rata bases.  If a participant’s takes sick leave that they are not entitled to a deduction will be made from their salary and/or a refund will be requested.  That is the leave is dependant on the length of time the person has been in employment.  Payments to any participant on certified sick leave beyond this will not be grant-aided by FAS.

Absent participants:     
A person can be replaced while on sick or maternity leave and the substitute must leave the project when the original participant returns.

Maternity leave:
Expectant mothers are entitled to take the necessary leave period before and after giving birth on the understanding that the sponsor and DSP/FAS will facilitate them as far as practicable in completing their 52 weeks of paid work either on the same or another project.

Maternity benefit is normally payable by the department of Social Welfare for a continuous period of 14 weeks.  At least 4 and not more than ten of these weeks must be taken before the end of the week in which the birth is due, otherwise there may be some loss of benefit.

If the sponsor chooses to pay a participant while on maternity leave, it is on the clear understanding that FAS cannot reimburse for such payments.     

Other absences:

If a participant is not available because of full time work elsewhere, they can take one period of temporary unpaid leave with the Sponsorship’s agreement for up to 14 weeks.  If the work opportunity continues beyond this, they must leave the project and may not return to CE unless they re-Qualify as for all previous participants.  This has to first sanctioned by DSP (formally known as FAS) with a letter being sent in by Sponsor.

Equality of Opportunity:
The sponsor must comply with all relevant legislative provisions in relation to Employment Equality and ensure that at the recruitment and operational stages of the project, no act is committed which could constitute direct or indirect discrimination, which will be in contravention of the Act.

All facilities and amenities provided on a project by the sponsor should be equally available to all persons.

Tools, Clothing, Facilities, outdoor work in poor weather:
The sponsor is responsible for supplying necessary tools, equipment and protective clothing for the participants to undertake their work.  The sponsor must provide adequate eating, washing and indoor facilities for inclement weather in accordance with standards available to full-time participants in similar local employment.  You will be obliged to sign for receiving the required attire.  If you are not wearing this you maybe sent home without pay and/or disciplined for not wearing the required uniform.
Working- time off:
CE project participants are encouraged to seek other work, or engage in any other activity which would enhance their work options, while on their time-off the project, without any fear of losing their CE project income for any part of the full 52 week period.

Terminating of participants:

Termination of a participant’s period of work is covered by the minimum Notice and terms of employment Act, 1973. .  Anyone who does not attend the Manual Handling and Health and Safety Training will have his/her contract terminated.

Promotion

This particular project is a Community Based Project and its vital we promote the work we do via the media including newspapers, radio, television and the internet.  At present, we have information on the various Community Based Projects we are /have been involved with can be view dromcollogher.yolasite.com and Facebook - Dromcollogher Community Page.
Discipline Code

There is to be no alcohol consumed whilst working for the Dromcollogher Community Enterprises Ltd. and if a participant is deemed to have been drinking he/she will be asked to leave.  

Any act of violence against fellow workers, supervisor, sponsorship body or persons related to project work would mean that participant would be dismissed with immediate effect.

A participant will be disciplined first with a verbal warning, on the third verbal warning a participant will receive a letter outline problem.  If behaviour is not modified after this the participant will be suspended pending an investigation.  The next step is suspension and finally if behaviour requires it he/she will be dismissed.

Grievance Procedure

Steps
1) Discuss problem with supervisor and try and resolve it.

2) Refer the problem to the Sponsoring Body (namely Dromcollogher Community Enterprises Ltd.)

3) Ask third party to intervene.  

DSP (formally known as FAS) are a grant giving body and hence do not get involved in the day to day management of the DSP (formally known as FAS) Projects.  However, there is a DSP (formally known as FAS) omnibus man who deals with unresolved grievances.  If you do approach DSP/FAS the most likely outcome will be DSP (formally know as FAS) will contact both the Sponsor and Supervisor and request report about same.  If this occurs the Supervisor will be sending copy of all information both to DSP (formally known as FAS) and the participant.

This is to state that I have read and understood the above contract.

Signed 





Dated




http://dromcollogher.yolasite.com/ce-project.
Ted Bradley, Dromcollogher 

